[image: A blue square with white text and yellow people

Description automatically generated][image: A logo with buildings in the background

Description automatically generated]	
Hindon Primary School
‘Where happy children learn’
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Please complete and return* to:
· Headteacher for all complaints
· Or, Chair of Governors for a complaint about the headteacher
· Or, Clerk to the Governors for a complaint about a governor/ the governing body 
who will acknowledge receipt and explain what action will be taken.
*Via the School Office marked ‘Private and Confidential’.
	Your name:

	Pupil’s name (if relevant):


	Your relationship to the pupil (if relevant):


	Address: 
Postcode:
Day time telephone number:
Evening telephone number:

	Please give details of your complaint, including whether you have spoken to anybody at the school about it.




	What actions do you feel might resolve the problem at this stage?


	Are you attaching any paperwork? If so, please give details.


	Signature:

Date:

	Official use

	Date acknowledgement sent:


	By who: 


	Complaint referred to:


	Date: 
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 Interim Head Teacher: Mr S Watkins     Chair of Governors: Mr R Bryson

Hindon Primary School, School Lane, Hindon, Salisbury, SP36EA
Tel: 01747 820260
E-mail: admin@hindonce.wilts.sch.uk
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